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This document contains process flows and details on 
specific or frequently used screens and interactions 
that require high level explanation.
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FIRST RUN

SUBSEQUENT RUNS • If user is signed in and OneNote is launched-->Go to Main Menu
• On �rst use, Iif user is not signed in and OneNote X is   
 launched-->Prompt for sign in
• On subsequent launches, if user is not signed in and connected to  
 data and OneNote X is launched-->Display upsell screen

2 Sync, MSA, Conflicts & Unsupported Content
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2.1 Sync and Sign in

* Load existing notes from 
location selected in settings

NO

2.2 Upsell MSA Promotional Screen

Show this screen at launch when 
the user has launched OneNote 
every multiple of 10 times.

Sign in Skip

Sign in with your
Microsoft account. 

Keep your notes safe.



Text Note 1

Save

|Start typing
Copy of Text Note 1

Save

Lorem ipsum dolor sit 
amet, consectetur adip-
iscing elit.  Nam blandit 
odio eu tellus sollicitudin, 
vel ultricies nisi varius. 
Nulla id ligula velit. 
Phasellus luctus risus id 
justo sodales, eget vulpu-
tate diam tristique. Nulla 
eget placerat urna, eget 

<img>

This note has been mod-
ified in a more powerful 
version of OneNote and 
is read-only.

OK

Copy of Text Note 1

Lorem ipsum dolor sit 
amet, consectetur adip-
iscing elit.  Nam blandit 
odio eu tellus sollicitudin, 
vel ultricies nisi varius. 
Nulla id ligula velit. 
Phasellus luctus risus id 
justo sodales, eget vulpu-
tate diam tristique. Nulla 
eget placerat urna, eget 
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2.3 Conflicts and Unsupported Content

Device syncs

• Original note untouched.
• Copy of orgininal created.
• Original still editable on the device
 and other devices.
• Copy is read only on the device but 
 editable on other devices.

Boca notes are stored in a special section in OneNote.
Notes created on a non-Boca device show up as read only on the Boca device.
Notes created on the Boca device and then edited on a non-Boca device show up as a read-only copy. 

Created on Boca Device

Created on a non-Boca Device

Note created on
non-Boca device

Device syncs

Device syncs

Note is read only on device
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Copy of Text Note 1

Lorem ipsum dolor sit 
amet, consectetur adip-
iscing elit.  Nam blandit 
odio eu tellus sollicitudin, 
vel ultricies nisi varius. 
Nulla id ligula velit. 
Phasellus luctus risus id 
justo sodales, eget vulpu-
tate diam tristique. Nulla 
eget placerat urna, eget 
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3 Main Menu
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Main Menu First Run

3.1 Overview

New audio note

New text note
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Welcome to OneNote
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• New Audio Note
• New Text Note
• New Checklist

• Scrollable list
• File speci�c icons
• Arranged by Most Recently  
 Used

Scroll bar when required

Search

New checklist

New text note

New audio note

Edit note name

Share

Delete

For text and checklist notes
Options Menu

Options Menu

Edit note name

Transcribe

Share

Delete

For audio notes

Audio 2

Groceries

To do

Text Note 1

Audio 2

Groceries

To do

Text Note 1

Audio 1

New

Main Menu Subsequent Runs
Note: The options menu changes dependant on whether the new 
note or existing notes is selected.
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3.2 Navigating

Delete �le Share �le

3.3 Quick Action Menu
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Press & Hold for Speed Scroll

When the user is in the browse menu there is a speed scroll capa-
biility to address situations where a long number of items exist. The 
user can press and hold on the UP/DOWN navigational buttons to 
speed through items. 

OneNote 10:45
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Audio 2

Text Note 1

Directions to Sharif’s
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To Do
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OneNote 10:45
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OneNote 10:45
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Text Note 1
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To Do

To Do

May 2015
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3.4 Speed Scroll
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Navigate Right to
Select Share

Select Share Send

Error: Unable to
send
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Enter Phone Number

Select Item in List

Launch OneNote

Device connected?
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3.5 Sharing a File
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Sharing a File by Entering a Phone Number
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3 4

6 7

Sharing a File by Selecting a Contact Number

5 If the contact has more than 
one mobile number, allow 
the user to choose one.
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3.7 Editing A Note Name
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3.8 Transcribing an Audio Note

5 6

Audio Note 1
Trancription complete

Audio 1

Audio 2

Groceries

To do

Text Note 1

Open

Audio 2

Groceries

To do

Text Note 1

Audio 2

Groceries

To do

Text Note 1

Audio 1

Open

Delete note

Transcribe note

Edit note name

Share note

Choose

Your note is being tran-
scribed. You’ll get a noti-
fication when it’s done.

OK

Audio 1

Audio 2

Groceries

To do

Text Note 1

OpenChoose

Uploading file...

Audio 2

Groceries

To do

Text Note 1

Audio 2

Groceries

To do

Text Note 1

Audio 1

Open

Audio 2

Groceries

To do

Text Note 1

Audio 2

Groceries

To do

Text Note 1

Audio 1

Open

Transcribing uses your 
data plan and may result 
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Text Note 1

Save

|Start typing
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Options Menu

Indicates text entry mode or 
if note is read-only

Press = Deletes last character
Press + hold = Deletes last word

Save = Closes the note and 
returns user to main menu

Insert options

Clear text

Dictionary

Predictive Text

4 Text Notes
4.1 Overview

Denotes 
read-only

Visual label for 
unsupported 

content

Copy of Text Note 1

Lorem ipsum dolor sit 
amet, consectetur adip-
iscing elit.  Nam blandit 
odio eu tellus sollicitudin, 
vel ultricies nisi varius. 
Nulla id ligula velit. 
Phasellus luctus risus id 
justo sodales, eget vulpu-
tate diam tristique. Nulla 
eget placerat urna, eget 

<img>
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Once user starts typing the next checklist item 
appears.

First checklist item appears by default. 

5 Checklist 
5.1 Create List

1 2

3

4 5 6



Navigate left to delete list item

5.2 Quick Action Menu

Confirm delete

Item deleted
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Save

Checklist 1

Milk

Bread

Eggs

Sugar

Check Save
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Uncheck Save

Checklist 1

Milk

Bread

Sugar

Eggs

Check
Checked items move to the bottom.

5.3 Checking/Unchecking Items
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